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	APPLICATION FOR EMPLOYMENT/NEW EMPLOYYEE FORM 2024
	
	

	
	
	

	App No 
	


WE ARE COMMITTED TO ATTRACTING, RETAINING & DEVELOPING A DIVERSE AND SKILLED WORKFORCE.
Please type or complete the application form in DARK INK.   
Please do not enclose a curriculum vitae, as this will not be considered.
Please tick this box  if you wish to apply as a Disability Confident Candidate  FORMCHECKBOX 

Vacancy details:
	Job applied for:
	
	


Personal details:
	Surname:
	First Names:
	Title

	Home Address
	
	

	
	
	

	
	
	Postcode

	Telephone:
	Home
	Work

	Email address 
	
	

	

	Are you eligible to work in the UK?

	

	


Present or most recent employment
Please give details of your current or most recent employment

(If you have more than one job, please provide details on a separate sheet)
	Name of Employer
	
	

	Address
	
	

	
	
	Postcode

	Date of appointment
	
	

	Job Title
	
	Salary/Wage


	Brief summary of main duties
	
	

	
	
	

	Date of leaving (if applicable)
	
	Period of notice

	Reason for leaving (if currently unemployed)
	


Additional employment
	Do you have any employment which will continue if you are appointed?
Yes □
No □

	Please provide details if Yes


Previous employment
Please list your previous employment starting with the most recent first.  Please note that all time since leaving full time education must be accounted for, e.g. training, unemployment or time taken out of paid employment due to caring responsibilities.  Please continue on a separate sheet if necessary.
	Date from
	Date to
	Employer
	Job Title
	Grade/
	Reason

	M
	Y
	M
	Y
	
	
	Salary
	For Leaving

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Qualifications
Please give details of qualifications that you have gained or are currently working towards, which are relevant for the job for which you are applying.
	Date from
	Date to
	Qualifications


	Full or
	

	M
	Y
	M
	Y
	
	Part-time
	Grade

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Training
Please list any course(s) which you have attended which are relevant to the job for which you are applying.

	Date
	Course Title
	Brief Details

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Support Information
Please give details of relevant skills, knowledge and experience gained in either paid or unpaid work.  It is important that you refer to the enclosed person specification, job description before completing this section.
	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Please continue on a separate sheet if necessary
References
Please give details of two people who are willing to give you a reference.  One of these must be your present or most recent employer if currently employed   Referees should not be a related in any way to the SMCP board.

	Name
	Relationship to you

	Address
	

	
	Tel No

	Fax No
	E-mail

	Job Title
	

	Can we take up a reference at this stage?
Yes □
No □

	Name
	Relationship to  you

	Address
	

	
	Tel No

	Fax No
	E-mail

	Job Title
	

	Can we take up a reference at this stage?
Yes □
No □


Arrangements for Interview
Are there any reasonable adjustments or arrangements, which we can make for you if you are called for interview
Yes □
No □
Declaration
I confirm to the best of my knowledge that the information given on this form is accurate and that I have not omitted any facts, which may have a bearing on my application for employment.

(Please note that a 12 week probationary period applies to all new posts.)

Signed___________________________________

Date____________________________

Date Protection Act 1998
All information contained in this form will be treated as strictly confidential, when used for recruitment purposes only.  By supplying information, you will also be indicating your consent to the information being processed for all employment purposes as defined in the Data Protection Act 1998, and any verification checks, which may be made.  It will be copied for use during the recruitment process.  Once the recruitment process is completed, the date will be stored for a maximum of 6 months then destroyed.  If you are a successful candidate, your application form will be used as part of your personnel record.

Equal Opportunities Monitoring Form
SMCP are  committed to a policy of equality in employment. The aim of our policy is to ensure that no applicant or employee receives unfair treatment because of their race, colour, ethnic or national origin, care responsibilities, economic disadvantage, religion, disability, age, sex, marital status or sexual orientation.
To monitor the effectiveness of this policy you are asked to complete the following questionnaire. The information gathered will be used to produce overall statistics about recruitment and selection and to take action to prevent discrimination.
THIS FORM WILL BE KEPT SEPARATE FROM YOUR APPLICATION FORM. IT WILL NOT BE SEEN BY THOSE RESPONSIBLE FOR SHORT LISTING OR INTERVIEWING APPLICANTS.
	Vacancy details
	App No (office use only)

	Job applied for__________________________________

	

	
	


1
My sex is 
Female □
Male □
2
My age is
16-24  □
25-34  □
35-49  □ 
50+  □
Ethnic Origin
Please tick the box which you believe best describes your ethnic origin.  Your ethnic origin is not related to your nationality, place of birth or citizenship. It describes your colour and broad ethnic group. UK citizens can belong to any of the groups indicated below.

	a) White
British   □
Irish      □

Any other White background   □
Please specify________________________



 _________________________


	b) Mixed
White and Black Caribbean   □
White and Black African   □
White and Asian   □
Any other Mixed background   □
Please specify ______________________



   ______________________



	c) Asian or Asian British
Indian   □
Pakistani   □
Bangladeshi   □
Kashmiri   □

Sikh   □

Any other Asian background   □
Please specify ______________________



   ______________________


	d) Black or Black British
Caribbean   □
African   □
Any other Black background   □
Please specify ______________________



   ______________________



	e) Chinese or Other ethnic group
Chinese   □
Any other ethnic group   □
Please specify ______________________



   ______________________


	


4
Disability

Are you a disabled person?
Yes   □
No   □
5
How did you find out about this job?

Please specify; 


